The Tool Kit

How to Use the Tool Kit

With HIV Vaccine Awareness Day and the upside-down red AIDS ribbon as your “news hook,” you can use the online materials as a template to start planning events, presentations, or media outreach in recognition of HIV Vaccine Awareness Day.  Incorporate HIV Vaccine Awareness Day messages into regular discussions, meetings and correspondence to acknowledge the significance of the day.  You are free to use, or not use, any or all of them.  

Sample Email to Membership/Staff

Email messages are a great way to reach interested groups of people using your organization’s email list.  Use the tool kit’s sample email message to encourage your organization’s staff or other organizations to participate in local activities or to plan their own HIV Vaccine Awareness Day activities and outreach efforts.  Ask them to wear their red AIDS ribbon upside-down on May 18th.  
Sample Letter to the Editor

Letters to the Editor are an excellent way to get your views out to large numbers of individuals quickly.  Letters to the Editor convey information about a specific topic, concern, or issue affecting your community.  Most letters to the Editor are written in response to a story, editorial, or column that appeared in your local paper.  Letters to the Editor should be sent directly to the Editor, be no more than one page in length, signed, and mailed, hand delivered, emailed, or faxed within a day or two after the story/article/editorial or another "Letter to the Editor" appears.  Please check your local paper to see if they have guidelines regarding the length of the letter.  

Sample Op-Ed

An opinion editorial, or op-ed, like the sample provided in this online tool kit, can be written and distributed at any time and does not have to be in response to a specific article or other product.  Op-eds should be focused and call attention to specific issues or concerns, and then offer solutions or challenges to the readers.  Often, the op-ed is aimed at opinion leaders, elected officials or others who help shape policy.  

For HIV Vaccine Awareness Day, the op-ed should focus on the impact of HIV in your community; the progress of HIV vaccines; the need for public awareness about research; and thank volunteers who help make preventive vaccines a reality.  

The op-ed piece should be placed on your organization's letterhead over the signature of a representative of your organization.  If you decide to write your own op-ed article, read a few samples in your local paper to get a sense of what the paper is likely to accept and to better understand the paper's audience.  Follow the paper's rules for length, timeliness and signature requirements.  Ask the readers to wear a red AIDS ribbon upside-down on May 18th.  

Sample Newsletter Article

Included in the tool kit is a sample newsletter article for your organization’s publications.  You also may contact other organizations that provide community service or health care to publish the article in their newsletters.  

Always localize the article to include information about vaccine research, volunteers or related activities in your area, and also include information about what your organization is doing.  For HIV Vaccine Awareness Day, be sure to highlight local events (publicize the location and time), explain the meaning of the upside-down red AIDS ribbon and encourage community participation.  Don’t forget to ask them to wear a red AIDS ribbon upside-down on May 18th.  

Sample Press Release
You can modify this press release to highlight activities in your community.  A short, well-written press release is the best way to get your story in the hands of reporters.  Check your local yellow pages for media outlets, and call them to get the names of editors or reporters covering national news or community events.  Also be alert to community newsletters and smaller circulation publications.  

NIAID HIV Vaccine Research Fact Sheets

When you cannot include all the information you want to share in a one-page letter, you may include a fact sheet with your mailing or fax.  You may use the fact sheets in this kit, or use them to develop other background materials of your own.  

Fact sheets can also serve to inform the media about the HIV crisis globally, nationally and locally; at risk-groups in your area; the need for public education and local availability; and the value and potential of HIV vaccines.  

You can use fact sheets as the information basis of a poster, headline, or flyer.  Bullet points work very well in fact sheets and are easily used in news stories or articles.  Make sure your facts are accurate and that you can cite the source of the fact, if asked, and always add local statistics.  
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